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Attn: Jill Bugarman

Raference; Year End Report (7-1-01-12-31-01)
Identification Number: ot258244

Bvidently the program we are using did not compuke the B
solumn figures correctly. A amendad Leport will be gent
electronically as soon as possible. All cubsequent reports will
21go be amended and electrenically submitted,

Many individuals who contributed near the end of the year
had not returned cur redquesat Lor onpupation and ewployer at the
time of thig repert. Corrections have been made. 1 Was nct
~ware that an amended memo Schedule A was necegsary. I will hawve
to conpule with the programmer La Ses8 how this «an be deone
elactronically.

pur procedures for requesting information are as follows:
1. All requests for contributicons are accompanied by a card
requesting the name, address, secupation and employer of each
contributor.

2. If we don’'t receiwe the card with the contributiocn, we
attempt to zall the contributor. We leave a message asking for
rhe informaticon and let them know we will send a letter
rogquesting the same informaticn.

3. If our call is unsuccessful at the time of the coptribution
we gend our "begt efforts® letter apcompanied by a self
sddregaed, stamped envelops. Fleage see an ancloged samcle.

4., If we don’t reseive a respanss, wWe gend another letber 3
weeke later.

I have made nate of the disbursement deacription notice and
have corrected all recsrds to have correclh terms in the "purpose"
Field.
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